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Agency—\dide Application

- This file contains the following documents (1nclude form numbers and titles, if any,
and file arrangement).

Documents relating to mamtalmng emergency plans in DHR Instltutlons contalmng provisions for
ermergency relief and continuity of operations in cases of major disasters, i.e. fire; storms

tornados, hurricanes, severe wind storms, earthquakes); explosion (electmcal steam, fuel or
natural gas, nuclear); bomb threats. '

Included but not limited to are procedures for internal and external disasters to include plans
fer: the assignment of personnel to specific tasks and responsibilities; unified medical command;
oconversion areas; prampt transfer of easualties; procedures for malntalmng security; instructions
relating to the use of alarm systems and sn.gnals and related emergency planning measures.,

Files may be filed separately or may be part of institution policy and procedure manual
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15. Is the information contained in this series ever simmarized or published? (x] [1]
Attach copy of summary or publication. Eme ‘stciupiag H% 1be DUbllShEd as 13'511‘t o
16. Does the series contain classified 1nforﬁgt10n qu191n§ seg¥r§%y g€g8313£$ ; J %
Emergency Plan may be published as part of Institution Policy and Procedure man : _
17. Does the series initiate, amend or terminate agency policies and procedures? [x] f 1
18. Could the function be performed if the files were lost or destroyed? ' [x] [
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ ] [x
20. Does the record series provide data as input to an EDP file? _ ' 1 (%
21. Does the record series contain documentation produced as EDP printout? [ 1 (%]

22. Has the Federal Government issued instructions governing the retentlon/dlgpo- X1 [ 1
sition of these files? _ : . . .

23. Will, there be a need for these records 10, 15 years from now? If yes, what? : [x] [ ]
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2L. REQUIREMENTS. The following requires the files to be kept Permanent years:

a.[dSTATE  ©b.[]STATUTE OF «¢.[]JAUDIT  -d.[¥FEDERAL e.[RADMINISTRATIVE f.]JHISTORICAL
LAW LIMITATION -  PERIOD LAW DECTSION VALUE
(Cite Law, Statute, or other reason for the rotention vequirement)

See Attached Sheet

"25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end |
of each -[]JCALENDAR YEAR -{]FISCAL YEAR -[HOTHER ,then:

[ ] Hold in the current files ares _month(s)/___ year(s):

Transfer to [ ] State Records Center [ ] Local Holding Area; hold_ ____year(s):
Destroy. o
Transfer to State Archives for permanent retentlon.

Destroy immediately after cut-off.
Other: (Specify)
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Maintain Emergency Plans permanently in current flles area; Destroy plans or portion thereof
when superceded or obsolete. . : a L
b
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Conditions of Partlc;patlon Hospitals
Repulations No. 5 - Subpart J

paragraph 405.1022 Section 2

"Written fire control plans centain prov1saons for prompt reporting
of all fires:; extinguishing fires: protectlon of patients, personnel
and puests evacuaticn; and cooneratlon vith fire fighting authorities.

f 24
Rules and Regulatlons for Posnltal ,State or Georgia Chapter 290-5-6-.23,
Emargency Facilities

paragraph (1)

- "Every general hospital must provide emergency services unless an
exception is submitted and apDroved by the Board of Human Fesources,
except that emergency services must be provided by peneral hospitals
which represent the only facilitv in a countv. Ermergency patlent
care shall be guided by written DOllCleS supperted by aporopriate
procedure manuals and reference material approved by a committee of
the professional staff and hospital management.

paragraph (9) :

"An up—toudate mass casualty plan w111 be malntalned in the erergency
service area at all times."

Erergency Services and Disaster Planning requirements 1ssued by the "Joint

ssion on Accreditation of Hospitals” (Non—governnental)
Standard T | |

Every psychiatric facility shall have a well-defined written plan
for providing emergency services, 1nclud1ng physical as well as

o ychlatrlc emergenc1es based on communlty need and the capablllty
of the facility.




